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 Discussions began in August 2009 to allow water well 
contractors to use KOLAR for submitting WWC-5 Forms.

 On September 12, 2011, the first official WWC-5 was entered 
and fee submitted on KOLAR.

 First WWC-5P was entered on June 24, 2014

 Since that date, 83 Kansas water well contractors have 
registered with KOLAR.  Of those registered, 62 have 
submitted at least some records and 21 are inactive.



 First record submitted would be $7.00 ($5.00 for 
record plus $2.00 usage fee)

 Second and subsequence records would be $6.50 
($5.00 for record plus $1.50 usage fee)

Note:  This is for 1 group of records.  When you start 
a new group, the fee starts over with $7.00 for the 
first record.











The original instructions for registering to use KOLAR and how to use it are at:

http://www.kdheks.gov/waterwell/download/KOLAR_Instructions_by_Kurt_Look
_KGS_1-19-2012.pdf.  These instructions were updated for training purposes 
in September 2016. A final updated version will posted on the Water Well 
Program website at: http://www.kdheks.gov/waterwell/index.html.

If you have questions, please contact Pamela Chaffee, KDHE, at 785-296-3565.

KOLAR has been tested and is in use by a group of Kansas licensed water well 
contractors who volunteered to help us fine tune this project. These contractors 
provide valuable comments and feedback on how the system works for them 
and KDHE would like to thank these contractors for their help and support.

REMINDER:  You must still provide a paper copy of the water well record 

(WWC-5 and WWC-5P Forms) 

to the water well owner and retain a copy for your files.

http://www.kdheks.gov/waterwell/download/KOLAR_Instructions_by_Kurt_Look_KGS_1-19-2012.pdf
http://www.kdheks.gov/waterwell/index.html


1. Bring up the KOLAR web site in your browser: http://kolar.kgs.ku.edu. 
It will look something like this:

2.  Click on “Register a new account.”

http://kolar.kgs.ku.edu/


3.  Enter the requested information and click on “Register” to get a confirmation page:



3a.  You’ll be asked to confirm the information in order to register.



4. You will get this page telling you that an email has been sent to you with a temporary password. It takes a 
minute or two, but you will get the email and password in your inbox with instructions:  











8. At this point, call Pam Chaffee at 785.296.3565 or Deb Biester at 785.296.5524 
at KDHE to finish the registration process. They will create your group, put your 
user in the group and give you the permissions you need to do your work.



9. The next time you log in, you’ll see some major progress because you are finally associated with a
known group in the system (upper right). And you have menu items (upper left).



10.  Selecting the KDHE Forms menu item, you can choose either WWC5 or WWC-5P to get you 
to the page that manages all of your WWC-5 or WWC-5P forms, or start a new form.  



11. You are about to complete the WWC5 form on-line. Since much is dependent on the location of 
the well, you must provide the latitude & longitude coordinates for the well prior to completing 
the form. You’ll get these from your GPS unit, on-line mapping tool, or a surveyor’s report.  



12.  Click Submit and you get the partially filled out WWC5:

County, Quarter Fractions, 
Section, Township, Range, and 
Elevation fill-in automatically 
from Latitude, Longitude, and 
Horizontal Datum you enter.







13. When you click “Save and Exit,” you are given the ability to do things to the WWC5 you just created 
along with a list of any problems detected in the form. You cannot submit to KDHE until the required 
items are completed, then “Cannot Submit” becomes “Ready to Submit.”



14.  “View PDF” shows you the pdf version of the WWC5 as it was when you exited. “DRAFT” 
watermark stays on the form until it is submitted to KDHE. If you go back and click “Edit” it 
takes you to the WWC5 so you can complete it and/or correct problems that prevent it from 
being submitted. 



If you click “View Location Info” you can confirm the well location and see a list of 
nearby wells form the KGS Water Well Database.





15. Once the form is completed and identified problems are corrected, click “Save and Exit.” 





“Save and Exit” buttons are available at the top and bottom of the WWC5 form.



16. You are returned to a page where all of your forms are listed. You have the option to review
old forms or submit recently completed forms to KDHE. If you click on “WWC5s Ready to
Submit”, you can click the “Pay and Submit” to pay the WWC5 fee using KanPay and submit
the form to KDHE. You can also batch up several forms and submit them all at once.



17. Once the form gets through KDHE, it will automatically be released to the KGS 
Water Well Database at: http://www.kgs.ku.edu/Magellan/WaterWell/index.html:

http://www.kgs.ku.edu/Magellan/WaterWell/index.html


 Rules
1. Grout Material “Other” is checked;

2. Grout Interval <20 ft and SWL >20ft (excludes monitoring 
and dewatering);

3. Well <50 ft from possible contamination source, or <10 ft
from watertight sewer lines (excludes geothermal);

4. Not used; and

5. Well casing <12 inches above land surface (excludes 
monitoring and geothermal).



 Rule 1 – Grout Material - “Other”

 Most common failure – monitoring & geothermal wells

◦ Monitoring – var. grout materials at diff. intervals  

◦ Geothermal – “high solids,” “thermally enhanced,” 
“bentonite slurry w/ high sand content”

 Holeplug – used in other wells
◦ Use appropriate grout materials for site-specific conditions

 Article 30 – K.A.R. 28-30-2(p)



 Rule 2 – Grout Interval<20ft & SWL >20ft

 Monitoring and dewatering wells excluded;

 Environmental remediation wells may be excluded;

 Shallow aquifer targeted by shallow well;

 Shallow aquifer combined with deeper aquifer(s)
◦ Both may be screened, but must be separated by grout in 

annular space.

 WWC-5 Form used to report a plugged well
◦ Provide correction or resubmit on WWC-5P Form

 Environmental remediation wells - More than one 
interval grouted in deeper wells. KOLAR reads top.

K.A.R. 28-30-6(b), 6(c), and 6(j)



 Rule 3 – Well <50 ft from nearest possible 
contamination sources or <10 ft from 
watertight sewer lines (excludes geothermal)

 Most common failure – trying to report no possible 
contamination sources nearby.

◦ Leave blank, if appropriate, until checkbox is added 
to report “none present” within given distance.

◦ Request variance if less than minimum separation 
distances as per KDHE or local governmental entity.

 Environmental remediation wells to be excluded.

K.A.R. 28-30-8 and 28-30-2(w)(1)(A)



 Rule 5 - Top of casing <12 inches above land 
surface (excludes monitoring & geothermal)

 Revision to require submission of scaled-map:
◦ Showing location, ID #, and latitude/longitude coordinates for well(s)

 Environmental remediation wells to be excluded, if 
scaled-map attached.

 Errors/typos

 Flush-mount completion allowed for monitoring 
wells in high traffic areas if:
◦ A scaled-map is provided, and 

◦ Follow KDHE “Flush-Mount Well Construction Detail”

 Otherwise, variance request is required (WWP-5).
K.A.R. 28-30-6(f) and 6(s)



 KDHE can approve “on-hold” KOLAR submittals;

 KDHE & KGS KOLAR staff can revise rules for 
future submittals;

 WW Contractor can submit required attachments, 
KDHE will transfer to KGS & approve submittal;

 WW Contractor, KDHE, and well owner can 
discuss corrective action(s), if needed; and

 WW Contractor can make corrections to hard 
copy of form and submit to KDHE.



At the present time, there is no way to correct a WWC-5 or WWC-5P form that was initially entered 
using KOLAR.

If you need to submit a corrected WWC-5/WWC-5P form please follow the instructions below.

1. Using KOLAR, bring up the WWC-5 or WWC-5P form you initially entered.
2. Print it.
3. On the top of the page in Red, write “CORRECTED.”
4. Highlight the information that you added or changed.
5. Mail the corrected copy to:

KDHE, Bureau of Water
Geology & Well Technology Section
1000 SW Jackson Street, Ste. 420
Topeka, KS 66612-1367

Should you have any questions regarding this procedure, please contact either:

Pamela Chaffee 785.296.3565 Pam.Chaffee@ks.gov
or
Debbie Biester 785.296.5524 Debra.Biester@ks.gov

How to Correct a WWC-5 or WWC-5P Form
When Initially Entered Through KOLAR

mailto:Pam.Chaffee@ks.gov


 WWC-5 Form

◦ Separate “Depth(s) GW Encountered” from “Well’s Static Water Level;”

◦ Use shallow borehole diameter and casing diameter to determine 
compliance with minimum grouting requirement at surface;

◦ Allow submission for monitoring wells where prior approval of 
borehole dia. <3 inches larger than casing dia., with subsequent 
approval by KDHE from “on-hold” status.

 WWC-5P Form

◦ Some info obscured or not shown in PDF view of submitted form;

◦ Clarify casing height info required in Section 5;

◦ Remove auto-populate feature in Water Well Owner section.

 WWC-5 & WWC-5P Inconsistencies & Proposed Improvements

◦ Require “nearest source of possible contamination” on WWC-5, but not 
on WWC-5P;

◦ Determine appropriateness of “Draft” watermark;

◦ Signature line vs. checkbox for electronic signature;

Auto-populate contractor business name, like license #.

Older ‘flash form’ of KOLAR cannot be maintained.


